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0 NOpsiiKe paccMOTpeHHs o0pamenuil rpakian B aIMHHHCTPAMHIO
MyHHIEIAIBHOFO GI02KETHOT0 JOMIKOILHOI0 00Pa30BaTeIbHOI0 YU PEKICHHs
Ne 210 «/lercknit cax o6mepa3sBHBAIOHIEro BHAAY

1.06mue nosoxeHust _

1.1.Hacrosimee TlomoskeHHE O TIOPSAKE pacCMOTpeHHs OOpalieHwWil [paxkiaaHd B
AAMHARCTPAA  MyHNINAIbHOTO — OfOKCTHOTO  JOTHKOMBHOTO  OOPa3OBATCIbHOTO
yupexnenus Ne 210 «Jlerckumit can obmepassuBaromero Buaa» (nanee — JI0Y) paspaborano B
cooTBercTBHM ¢ DenepanbHbM, 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mopsiike paccMOTpeHus
obpamenuii rpaxxaan Poccuiickoit ®eneparmmy.

[Monoxxenrem peryaupyroTcsi IPaBOOTHOLICHUS, CBS3aHHbIE C peaM3allieil TPaKIaHMHOM
PO zaxpennemunoro 2a mum Koucturynueli PD mpasa ofpamenus B QPraHsl MECTHOQ
CaMOYINpaBJICHHs, YCTAHABIMBACTCS TOPSAAOK pPAaCCMOTPeHHMs OOpamieHuii TpakaaH B
anmuHucTpauio 10V,

1.2. Opranusauus paboTsi ¢ 00paieHUsIMEA TpakiaH B aamunucTpamo JIOY senercs B
cootsercTBuH ¢ Koncturymmei PO, ®enepanshbiv 3akoHoMm ot 06.10.2003 1. Ne 131-03 «O6
06X NPUHIMTIAX OPraHW3allii MECTHOTO camoymnpasiieHus B PO, «DenepansHbIM 3aKOHOM OT
02.02.06 r. Ne 56-®3 «O nopsinke paccMoTpeHns: obpatenuil rpaxaan POy, Yerasom JI0Y u
HacrosmuM [onoxenuem.

1.3. VcraHosnennsrii Hactosim [loNOKeHHEM MOPSIOK PacCMOTPEHMsS oOpaiieHui
Tpak[aH paclpOCTPaHsAETCs Ha Bce OOpAlleHWs TpakAaH, 3a WCKIIOYEHHEM OOpaleHHA,
KOTOpbIE TOIJIEKAT PACCMOTPEHHIO B WHOM TIOPSJKE, YCTAHOBJICHHOM (eIepaibHbIMH
KOHCTHUTYLIHOHHBIMM 3aKOHAMH W HHBIMHA (elepaibHBIMH 3aKOHAMH, a TAKKE IIHCEM,
HCHOJMHEHHBIX Ha OQWUMAIbHBIX ONaHKaX yYPeKICHWH, OpraHu3amuii, NpeANpPHSTHIA,
NOANMUCAHHBIX WX PYKOBONMTEISIMH, YIIOJHOMOYEHHBIMH H4 TO JIAIAMH, KOTOPBIE
PaccMaTpUBAIOTCS B MOPSAAKE, YCTAHOBICHHOM JUIsl OOIIEiH KOPPECTIOHACHIIHH.

1.4. VcranopneHHbl HacTosAIMM [lONOXEHHMEM MOPSAAOK PACCMOTPEHMS OOpaImieHwi
rpaklad paclpOCTPaHAETCs Ha IPAaBOOTHOLICHMS, CBSA3AHHBIC C PACCMOTPEHHEM ODpaIleHHM
WHOCTPAHHBIX TPaXIaH M JUIl 0e3 IpakIaHCTBa, 3a MCKIOYEHHEM CIIy4aeB, YCTAHOBJICHHBIX
MEKYHapORHbIM 1oroBopom Poccuiickol Oenepatny Wi deepaibHbIM 3aKOHOM.

1.5. Tlpm paccmoTpeHuu oOpammeHHsT HE JOMYCKAeTCH pasrjalieHHe CBENCHWMIA,
coziepKaluxcs B OOPaLICHUN, a TAlOKe CBEICHMH, KACAIOIMXCS JaCTHOW JKM3HH T'PAKIAHHMHA,
bes ero cormacmi. He WBIGICTOR PasTIGICHACM CBECHH, CONCPRANTAXCH B OOPAIHCHY,
HanpaBi€HHE TMHChbMEHHOro OOpameHus B TOCYJapCTBEHHbI OpraH, OpraH MECTHOTO
CaMOYNpaBleHHsT MM [IOIDKHOCTHOMY IHIY, B KOMIETEHIMIO KOTOPBIX BXOAWT pEUICHHE
TIOCTABJICHHBIX B 00paLIeHHE BOIIPOCOB.

1.6.Anvunuctpaums JIOY cucremMatdueckd aHaNM3UpyeT W 0000maer obpauieHus
TPRBKAAH, CORSPIKALIUECS B HUX KPUTHUCSCKUS 22MEUAHNE € HENLIQ CBOCBPEMEHHONQ BLISBICHIS

WHOCTPAHHBIX T'paXAaH W JIWIL] 663 Irpa)XaaHCTBa, 3a HCKIIIOYCHUCM CJIydacB, YCTAHOBJICHHBIX
MEXIYHApOIHBIM TI0roBOpoM Poccuiickoit denepanuu unu deaepaibHbIM 3aKOHOM.

1.5.Ilopsiok BelneHHs ETOMPOU3BOJICTBA O OOPAIICHHUSIM TPakIaH, OpraHU3AMH JTUYHOTO
npueMa TrpaxJIaH, HHbIE BONPOCHl, HE YyperyiaupoBaHHble HacToAmUM [lomoxxenuewm,
ycTaHaBiauBawTcs  Permamentom, HMHCTpykuumed 1o  JeJIONPOU3BOJCTBY, IPHUKA3aMH,

pacnopspkeHusiMu 3aseaytomero MbJIOVY.



1.6. Anmunuctpamust MBJIOY cucremarndecku aHanu3upyeT u 06001aeT oopalieHus rpaxiaH,
coJlep)Kallliecs: B HUX KPUTHYECKUE 3aMEYaHMsl, C LEJbI0 CBOEBPEMEHHOTO BBISBIEHUS U
YCTpaHEHUs] NPUYUH, MOPOXKAAIOIIMX HapyIIEHUE IIpaB M OXPAHAEMbIX 3aKOHOM HHTEPECOB
IPaXKAaH.

2. [IpaBo rpa:kaaH Ha odopanieHue

2.1. I'paxxgane uMelOT MpaBO OOpamIaThCs JIMYHO, B YCTAHOBIECHHOW (opme, a Takke
HaIpaBJIATh MUHIWBUIYyaJbHbIE U KOJUIEKTHBHBIE MUCHMEHHBIE OOpallleHUS B aIMHUHHCTPALUIO
JIOY 100 HOIKHOCTHBIM JIMIIAM.

2.2. 'paxxnane peasm3yroT MpaBo Ha OOpaiieHne cBOOOAHO U JOOPOBOIBHO, HE Hapymias
MIpaB ¥ CBOOOIBI IPYTUX JIUII.

2.3. ®opma obpalteHus TpakJaHaMU BBIOUPAETCSI CAMOCTOSITEIILHO.

2.4. PaccmoTpenne oOpalieHuii Tpak/iaH OCYIIECTBIsIETCs] OECIUIaTHO.

2.5. Ilpu paccMoTpeHuu ooOparieHus B agmuauctpanuio 10V rpaxxganuH umeeT npago:

- [IpeacTaBisTh TONOTHUTEIBHBIC TOKYMEHTBI U MaTEPHAIIBI, JINO0 0OPAIIATHCS C MPOCHOOA
00 ux uctpeOboBaHUH.

- 3HAKOMUTKCS C TIOKYMEHTAMHU M MaTepUaIaMHy, KaCaIOITUMHUCS PACCMOTPEHUS O0paICHHS,
€CJIM 3TO HE 3aTparuBaeT Mpapa, CBOOOAbI U 3aKOHHBIE HHTEPECHI APYTUX JIUII, €CITH B YKa3aHHBIX
JOKyMEHTaX W MaTepuajax He COJEpP)KaTCs CBEICHUS, COCTABISIONINE TOCYAAPCTBEHHYIO WU
HHYIO OXpaHseMyto deaepaabHbIM 3aKOHOM TalHY.

- [Mosy4ath MUCHMEHHBIN OTBET MO CYIIECTBY IMOCTABICHHBIX B OOpaIleHne BOTPOCOB, 3a
HCKJIIOUCHUEM CJydaeB, yKa3aHHbIX B M.1m.5.4, 5.8 Hacrosmero IlonoxeHus yBegomieHHUe O
nepeajipecaiiid MMUCbMEHHOTO OOpallieHusi B TOCYIapCTBEHHBIE OPTaHbI, OpPraH MECTHOTO
CaMOYTpaBICHUS WM JOHKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOIUT pEIICHUE
MTOCTABJICHHBIX B OOPAIIEHUU BOIIPOCOB.

- OOpamatbcsi ¢ >Kano0oi Ha MPUHATOE MO OOpalICHHIO pEHIeHHe WIH JeHCTBHE
(be3meiicTBHE), a TAKXKE C 3aSIBJICHHEM O MPEKPAIICHUN PACCMOTPEHHUS 00paIeHusl.

3. TpeGoBaHus K NMCbMEHHOMY 00paILleHUI0

3.1. B mnuceMeHHOM OOpalieHUH TIpaxJaH B 00s3aTeIbHOM TOPSJIKE YKa3bIBAETCS
HAaMMCHOBaHHWE aJMUHUCTpalMH, JUO0 (aMmius, WMs, OTYECTBO COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMIA WIIM €T0 T0JDKHOCTH B anmMuHucTpanuu JI0Y, a Taxke cBOI0 (paMUIIIIO, UM,
OTYECTBO, TOYTOBBIM aJpec, MO KOTOPOMY JOJDKEH OBITh HAmpaBi€H OTBET, YBEAOMJICHHE
nepeajpecanuu OOpalIeHus, U3JIaraeT CyTh MPEIOKEHUS, 3asBICHUS WM KaJIOObl, CTaBUT
JUYHYIO MOAMNKCH U JaTy.

3.2. B ciyuyae HEOOXOIUMOCTH B IOATBEP)KACHHWE CBOMX JIOBOJOB TIpaXJaHUH IO
MMCbMEHHOMY OOpAILEHUIO MpHJIaraeT JOKYMEHThl U MaTepHalibl JTUOO WX KOMHMH, KHWXKKU U
OPUTHMHAJIBI MHBIX IOKYyMEHTOB, IPUJIOKEHHBIE K 00paIlleHUsIM, BO3BPAILAIOTCS 3aBUTEIISIM 10 UX
npoceoe.

3.3. OOpamenue, nocrynusiiee B AnmMunuctpanuo 10V no nadpopMamoHHbIM cucTeMam
oOLIero MOJIb30BaHUSA, MOMJICKUT PACCMOTPEHHUIO B MOPSAKE, YCTAHOBJIEHHOM HACTOSLIUM
[Tonoxxenuem.

3.4. I'paxmaHuH HANpaBlIIeT CBOE INMHUCBMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha UM
3ageaytomien JIOY wim ero 3amectureneil, B KOMIIETEHIMM KOTOPBIX BXOJIWUT pEIICHHE
IIOCTaBJIEHHBIX B 00OpaIlleHUH BOIIPOCOB.

3.5. [IlucbMenHOE OOpalieHne NOAICKUT 0053aTeIbHON PErucTpalvy B TEUCHUE TpeX AHEH
C MOMEHTA IIOCTYILJICHUS.

Bce mnocrynatomme B anMunucTpanuioo JIOY nHcbMeHHBbIE OOpalleHus TpakiaaH
[IPUHUMAIOTCSI, YYUTBIBAIOTCS, PErHCTPUPYIOTCS. PerucTpanyoHHBI HMHIEKC OOpaleHus
rpakaaH yKa3bIBaeTCsl B MMCbMEHHOM OOpallleHUH, KOTOPBIA CTaBUTCS B HUYKHEM IPAaBOM YIIIy
IIEPBOTO JIUCTA.



3.6. Ilucema rpaxaaH ¢ MOMETKON «JIMYHOY MOCIIE TPOUYTEHUS apecaToM, B CiIydae, eciid B
HUX CTaBSATCS BOIPOCHI, TpeOyrome oQHUIHaIbHBIX OTBETOB, MEPEAAIOTCS Ha PETUCTPAIUIO B
YCTaHOBJICHHOM MOPSIAKE.

3.7. IluceMenHoe oOpalieHue, CoaeprKaliee BOIMPOCH], PEIICHHE KOTOPHIX HE BXOAHUT B
KoMrneTeH o aaMuuuctpauuun JOY, Moaiexxur nepecbulke B TEYEHUE CEMHU JHEH co JHs
pPErucTparii B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JOHKHOCTHOMY JIMILY, B
KOMITETEHIIMIO KOTOPOTO BXOJHUT pEHICHHE IIOCTABIEHHBIX B OOpAIlEHUH BOIPOCOB, C
YBEIOMJICHHMEM TpaKIaHUHA O IepeaJpecaluy ero oOpalleHHs, 3a HCKIIOYEHHEeM clydas,
yKazaHHOro B I.11. 5.4, 5.8 Hacrosero [lonoxeHus.

3.8. 3anpemaercss HaMpaBIATh KajJoO0bl TPAKIAH HA PACCMOTPEHHE TEM JOKHOCTHBIM
muram agmuauctpanuu J{OY, pemenne win neicTBue (0e31eiCTBIE) KOTOPBIX 00KATYETCS.

4. PaccmoTrpenne o0palieHuii rpaskiaH, NOAr0TOBKA OTBETOB

4.1. OOGpamenune, mnoctynuBiiee 3aBenyromieii JIOY, momiexur obs3aTeTpHOMY
PaccMOTPEHMUIO.

4.2. VYder, perucrtpamysi, XOJ PAacCMOTPEHHUs OOpaIleHus TpakJaH OCYIICCTBIISIOTCS
3aBEAYIOIIEH C 3aHECEHUEM B )KypHaJI U KapTOUKY JINYHOTO IIpHEMa.

4.3. 3aeayromas JOVY:

- obecnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE 00palleHUS,
B CJIy4ae He0OXOIUMOCTH — M C y4aCTHEM IpakJaHUHA, HAlIPaBUBILET0 0OpaIleHUE;

- 3aMpaIIvBaeT HEOOXOAUMBIC I PACCMOTPEHUs OOpAIeHHUS TOKYMEHTHI U MaTepHalIbl B
JpYruX OpraHax W y JAPYTHX NPEANpHUITHI M OpraHu3alMil ropoja, 3a WCKIIOYEHHEM CYJIOB,
OpraHoOB JIO3HAHUs U OPTaHOB MIPEIBAPUTEIILHOTO CIICJCTBHS;

- IPUHAMAET MEPBbI, HAIIPABJICHHbIE Ha BOCCTAHOBIICHUE WJIM 3AIUTY HAPYLIEHHBIX IPaB,
CBOOO/T ¥ 3aKOHHBIX HHTEPECOB TPAKIAHIHA;

- JaeT MUCHbMEHHBIE OTBETHI MO CYIIECTBY IMMOCTABICHHBIX B 00pAIIeHUH BOIIPOCOB;

- YBEIOMJISIET TpaklaHWHA O HAIpaBJICHUU €ro OOpalleHHs Ha pacCMOTPEHHUE B JAPYrou
OpraH WM pyrue NpeAnpusaThs U OPraHu3alyy ropoia B COOTBETCTBUU C UX KOMIIETEHIUEH.

4.4. VupexneHus, NPEeANpUITHs M OpraHu3alMd Tropoja IO HAaNpaBICHHOMY B
YCTaHOBJICHHOM MOpsiiKe 3ampocy 3aBeaytomieit 10V, paccMarpuBaroriero ooOpaiieHue, 00s13aHbl
B TeueHue 15 aHel nmpeaocTaBisITh JOKYMEHTHI U MaTEpHUalibl, HEOOXOIUMBIE JIJIsl PACCMOTPEHUS
oOpallleHusl 32 UCKIIOYEHUEM TOKYMEHTOB M MaTepHalioB, B KOTOPHIX COJAEpKATCS CBEICHUS,
COCTaBJISIIOIIME TOCYJApPCTBEHHYI0 WJIM OXpaHsieMylo (eaepajbHbIM 3aKOHOM TailHy, W JUIs
KOTOPBIX YCTAHOBJIEH OCOOBII MOPSAIOK MIPEJOCTaBICHUS.

4.5. OTBeThI HA OOpaIeHHs TpaXKaaH, MPUCIaHHBIC Ha UM 3aBenytomieit JIOY, rotosaTcs
Ha OJaHKe yupexIeHus 3a MOANUCKIo 3aBeayroeit JJOY u perucTpupyrorcs B )KypHae.

7.6. OTBETHI AOJKHBI COIEPKATh KOHKPETHYIO U YETKYI0 HH(POPMAIIHIO [0 BCEM BOIIPOCaM,
MIOCTaBJICHHBIM B OOpaiieHuu rpaxkaad. Ecin 3asBuTeNto naH OTBET B YCTHOHM ¢opme, TO B
Marepuanax, NPUIOKEHHBIX K OOpallleHHio, JOJKHO ObITh 3TO YKazaHo. Ecnu maercs
IIPOMEXYTOUHBIM OTBET, TO YKAa3bIBAETCA CPOK OKOHYATEJIBHOIO PEIIECHUS IOCTaBICHHOIO
BOIIpOCa.

OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAHWM IIPABOBBIX JOKYMEHTOB, JOJDKHBI COAEpXKATb
PEKBU3HTHI 3TUX JOKYMEHTOB C YKa3aHUEM J1aThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUIEKTUBHOE OOpaIlleHHuE OTIIPABISETCS Ha MMs IEPBOrO MOAMMCABIIETO €ro
JMLA, €CJIA B IMCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJUJIEKUT 1aTh OTBET.

OtBer Ha oOpamenue, nocrynusiiee B Aamunuctpanuio JAOY mno uHOpManmoHHBIM
cUcTeMaM OOIIero IOJIb30BAHMSA, HANpaBISETCS IO IOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaitieHuu.

4.7. OOparmieHusi TpakJaH TOCIe MX PACCMOTPECHHS HCIIOTHHUTEISIMH BO3BPAIIAOTCS CO
BCEMH OTHOCSIIIUMHUCS K HUM MaTepuanamu 3aseaytomieii JJOY, koropsiii popmupyer nena, B ToM
YHCclie C OTBETOM 3asIBUTEIIIO B CIIy4ae, €CiH J1aBajioch MOpydyeHue HHPOPMHUPOBATH PYKOBOJICTBO
0 pe3yJbTaTax pacCMOTPEHMSI.



4.8. Tlopsaok BHU3WMPOBaHUS TMOATOTOBICHHBIX OTBETOB Ha OOpalleHUs TpaxaaH 3a
noanuchio 3aBenytomeit JIOY u ero 3amMmecTuTesen yCTaHABIUBAETCS CJIETYFOIIMIA:

Ha BTOPOM JK3EMILIIPE OTBETA 3aIBUTEIIO B JICBOM HUKHEM YTy YKa3bIBaeTCsl (haMUIHs U
MOANMUCH WCTIOJHUTENS, HOMEP €ro CciaykeOHOro TeinedoHa, a TakKe MPOCTABIISAIOTCS BU3bI
PYKOBOJIUTENCH, yUaCTBOBABIIMX B IIOATOTOBKE OTBETA, C paciIuppoBKOi haMuiuii.

4.9. Ha xaxxmom 00paieHnu mociie OKOHYATEILHOTO PEIICHUSI M €T0 MCTIOTHEHHUS T0JKHA
ObITh OTMETKAa 00 wucmoiaHeHun «B geno», maTta W JIMYHAS HOANKMCH AOJDKHOCTHOIO JIMIIA,
MpUHSABIIETO 3TO pemieHue. [Ipeayioxenus, 3asBIeHUS U KAIOObI, KOMTMK OTBETOB Ha T'PaKIaH
(hopMHUPYIOTCS B JIEI0 B COOTBETCTBUH C YTBEPKJACHHONH HOMEHKIIATYPOU JIEII.

5. llopsinok paccMOTpPeHNs OTAEJIbHBIX O0palleHN i

5.1. OOpamenus rpaxiaaH, noctynuBinue 3aBeAyromei JIOY u3 cpeactB MaccoBoi
uHpOpMAIUY, PAacCMATPUBAIOTCA B TMOPSAJAKE U CPOKH, MPEIyCMOTPEHHBIE HACTOSIIMM
[Tonoxxennem.

5.2. B cayyae ecnid B NMHCbMEHHOM OOpallleHMH HE yKa3aHa (aMWIus TpakIaHUHA,
HaIpaBHUBIIETO0 OOpallleHue M MOYTOBBIN ajpec, M0 KOTOPOMY JOJIKEH ObITh HANpaBleH OTBET,
OTBET Ha oOpaImieHue He naercs 3apenyromeii JJOY, npuHUMaeTcs penieHne 0 CIUCaHuH JaHHOTO
oOpatenus «B nemo».

5.3. Ecaim B ykazaHHOM OOpalleHUH COJAEPIKATCS CBEACHUS O IMOATOTaBIMBAEMOM,
COBEpLIAEMOM HJIM COBEPILIEHHOM MPOTHUBONPABHOM JESHUHM, a TakkKe O JHIe, ero
MOJITOTABJIMBAIOIIEM, COBEPIIAIONIEM WIM COBEPIIUBIIEM, 0OpalieHHe MOAJICKUT HAIPABICHUIO
B OpraH B COOTBETCTBUU C €70 KOMIIETEHITHE.

5.4. O6pamieHue, B KOTOpOM 00XkKayeTcsl Cy/Ie0HOe pelIeHrne, BO3BpaIIaeTCs TPaKIaHUHY
C pa3bsICHEHHEM MOopsiaKa 00KalOBaHUS JaHHOTO Cy1€OHOTO pelIeHUs.

5.5. Tlpu nonyyeHUM MUCHMEHHOIO OOpalleHHs, B KOTOPOM COJAEpKaTcs HELEH3YpPHBIE,
OCKOpOUTENbHBIC BBIPAXKEHHUS, YTPO3BI )KU3HH, 3JOPOBBIO MU UMYILECTBY JAOKHOCTHOTO JIUIIA,
a TaKKe WICHOB €T0 CEMbH 3aBEeIyIOIIasi BIIPaBe OCTaBUTH oOpalieHue 06e3 OTBETa 10 CYIIECTBY
MOCTABIEHHBIX B HEM BOIIPOCOB M COOOLIUThH TpaKIaHWUHY, HAIMpaBUBIIEMY OOpalleHue, O
HEJOMYCTUMOCTH 3JI0yTIOTPEOICHUS IPAaBOM.

Pemenne o cmnucanuu naHHoro oOpaimieHusi «B 1erno» W HampaBlIeHHH COOOIICHHS
3asBUTENII0 O HEIOMYCTHUMOCTH 3JI0yNOTPEOIEHUs] MPaBOM IPUHUMAETCAd W TMOJIHCHIBAETCS
3aBenymomeit JJOY nnm 3amecturenem.

5.6. B cirydae ecii TeKCT MUCBMEHHOTO OOpAaICHUS HE TIOUTaCTCs IPOYTCHUIO, O0palCHUE
HE MOJUICKUT HAIMPABJICHUIO HA PACCMOTPEHHE U OTBET HA HETO HE J1aeTcs. 3asBUTENI0 00 ATOM
coobiaercsi, ecau ero ¢aMuwivsg W TOYTOBBIM ajpec MoAaJaroTcs npouTeHuto. Pemenue o
CIIUCaHUM JlaHHOTO oOpamieHuss «B gemo» W CcooOIIeHWH 3asBUTENI0 NPUHUMAIOTCA U
MOJNUCHIBAIOTCS 3aBEAYIONIEH MIIM IEPBBIM 3aMECTUTEIIEM.

5.7. OOpaieHus rpaxxaH, HOCTYIHUBIINE OT OJHOTO U TOTO e JIMIIA 10 OJHOMY U TOMY K€
BOIIPOCY, €CJIM CO BPEMEHHU IOJayM MEpPBOro OOpallleHHs WCTEK YCTAHOBJIEHHBIH HACTOSIIUM
[Tonmo>keHreM CpoK PacCMOTPEHUS WM 3aABUTEIb HE COTJIACEH C MPUHATHIM 10 €r0 00paIieHUI0
pEIICHHEM, CYUTAIOTCS TTIOBTOPHBIMH.

[Ipu paGoTe ¢ MOBTOPHBIMH OOpAIICHUSMH JIEJIONPOU3BOAUTENL (HOPMUPYET JEJI0 C YKe
HMMEIOLUMHUCS JTOKYMEHTaMHU [0 0OpalieHHUsIM TaHHOTO 3asBUTEIIS.

He cumrtaroTcsi mMOBTOPHBIMH OOpAIEHUS OJHOTO M TOTO K€ 3asBUTEISA, HO MO Pa3HBIM
BOIIPOCaM, a TaKykK€ MHOTOKpaTHbIE — I10 OAHOMY M TOMY K€ BOIIPOCY B cllydae, eCiu IpUYUHBI,
M0 KOTOPBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B 0OpallleHUHd BOIMPOCOB HE MOT OBITH JIaH, B
MocJIeyIo1eM ObUTH YCTPAHEHBI, TPaX/1aHUH BIPaBe BHOBb HAIIPaBUTh OOpallleHHE 3aBeyIoIen
JOV.

5.8. B cinydae ecnmu B MUCBMEHHOM OOpaIieHUH TpakJIaHUHA COACPKUTCS BOIPOC, Ha
KOTOpBIM €My MHOTOKpPAaTHO JAaBaJIUCh NUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBSI3M C paHEe
HaIpaBJICHHBIMH OOpaIIeHUAMHU, U MIPH 3TOM B OOpAIlEHUN HE MPUBOASTCS HOBBIE JOBOBI MU
oOctosiTennbeTBa 3aBenyromias JIOY BmpaBe NpUHATH pelieHHEe O O0e30CHOBATENIbHOCTH



OUEPETHOTO OOpAaIeHUs] U TMPEKPAIEHUN TMEePENUCcKU ¢ rpakaaHuHoM. O JaHHOM pEelIeHUU
yBEeIOMJISIETCS TPa’KIaHUH, HAlIpaBUBIINK oOpallieHue.

5.9. B ciiydae eciu OTBET MO CYIIECTBY IMOCTaBICHHOTO BOMPOCA B OOpAIlICHUH HE MOXKET
OBbITh JaH 0€3 pasrialleHHs] CBEICHUN, COCTABISIONIMX OXpaHieMyr (eepatbHbIM 3aKOHOM
TaliHy, Tpa)XIaHUHY, HAlPaBUBIIEMY OOpallleHre, COOOIIAeTCs 0 HEBO3MOKHOCTH JJaTh OTBET IO
CYIIECTBY B CBSI3U C HEJIOMYCTHMOCTBIO Pa3lIIAlICHHs YKa3aHHBIX CBEJICHUH.

6. Cpoxu paccMOTpeHuUs1 00pallleHNii U yBelOMJIeHUe 3asiBUTe el

6.1. O6pamenus, nocrynusime 3aseayromeit IOV, paccMaTpuBaloTcsi B CPOK 1O OJHOTO
Mecslla co JAHS UX PEerucTpaluy, €clid UHOM CpOK (MEHBIINI) HE YCTAaHOBJIEH PYKOBOJIUTEIEM
6o ero 3amectureneM. OOpaieHus, He TpeOyIoIKe OMOTHUTEIBHOTO H3YUSHUS U IPOBEPKH,
paccmaTpuBaroTcs 6e3oTinararenbHo. O pe3ynbTraTax pacCMOTPEHHS YBEIOMIISIOTCS 3asIBUTEIIH.

6.2. B UCKIIOYUTENBHBIX CIydasiXx PyKOBOJAUTENb BIIPABE MPOJJIMTH CPOK PACCMOTPEHHUS
oOpamenuss He Oonee dem 3a 30 nHEH, yBEJJOMHB O TPOJUICHHH CPOKa €ro pPacCMOTPECHHS
rpaXkJlaHNHA, HamnpaBUBILEro oopamienue. [Ipoienue cpoka ohopMiIseTcss UCTIONHUTEISIMHI HE
MEHee 4eM 3a MATh AHEeH 0 UCTEUEeHUsI CPOKa PACCMOTPEHHUs 00palleHusl.

7. Opranu3anusi padoThl M0 JUYHOMY NPUEMY I'PaKIaH

7.1. Tpapuk wu mopsmok JIudHOTO Tnpuema rpaxkaadn B JIOY ycraHaBmmBaetcs
PYKOBOJIUTEIIEM.

7.2. Tlpu nUYHOM NpUEMEe TPaXITaHUH HPEIBbABISAET NOKYMEHT, YJOCTOBEPSIOIIMM €ro
JUYHOCTb.

7.3. Tlo Bompocam, HE BXOJSIIMM B KOMIleTeHIHIO 3aBedyromen IOV, 3asButensm
PEKOMEHAYETCsI OOPAaTUTHCS B COOTBETCTBYIOIIUE OPTaHbI, YUPEXKICHUS, OPraHU3AIHH.

7.4. Bo BpeMs 3amucu Ha NpHEM 3aBeAylollas 3alojHSAET KapTOUKy JUYHOIO IpHUeMa
rpaxxaanuHa (popMa IpuIaraercs), B KOTOPYIO 3aHOCUTCS COAEpKaHUe 0OpaleHus rpakJaHuHa
Ha JINYHOM IIpUEME, a TAKXKE PE30JTIOLUS BEAYIIETO IPUEM, C TOPYUYEHUEM TOJKHOCTHOMY JIUILY.
[Tpu HEOOXOAMMOCTH TpaXkIaHaM MpeIaraeTcsi U3I0KUTh CYTh BOMpPOCa B MUCHMEHHOM BHJIE.
[TucemenHOE OOpalieHre B ATOM ClIydyae PErucTpUpPYeTCss U pacCMaTpUBAETCS B YCTAHOBIEHHOM
NOpSJIKE, a B KAPTOUKE JiejaeTcsi oTMETKa «OCTaBICHO 3asiBJICHUE» U J]aTa PETUCTPALIH.

B cryuae ecnu W3nokeHHBIE B YCTHOM OOpameHuH (PakThl U OOCTOATENHCTBA SBISIOTCS
OUYEBUIHBIMU U HE TPEeOYIOT IOMOJHUTENbHOI MPOBEPKH, OTBET Ha OOpallleHHWEe C COTJacHs
rpaKAaHHUHA MOKET OBbITh JJaH YCTHO B XOJI€ IMYHOI'O MPUEMA, O YEM JIEJIaeTCs 3aIUCh B KAPTOUKE
JIMYHOTO IpUeMa IrpakJaHuHa. B ocTanbHbBIX Cilydasx 1aeTcs NUCbMEHHBIN OTBET 10 CYIIECTBY
MIOCTABJIEHHBIX B OOpaIllEeHUU BOIIPOCOB.

7.5. Tlpu MOBTOpHBIX OOpaIIEHUSX MOAOUPAIOTCS HMEIOIMECS MaTepHajbl Mo Jeny
3asIBUTEIIS.

7.6. B xonme nM4yHOrOo mpueMa TpakJaHMHY MOXET OBITh OTKa3aHO B JalibHEHIIeM
paccMOTpeHUM oOpallleHus, €CiM eMy paHee ObLI JaH OTBET IO CYLIECTBY MOCTaBIEHHBIX B
00palIeHnn BOIIPOCOB.

8. Padora ¢ o0pameHnsiMH, NOCTABJICHHBIMH HA KOHTPO/Ib

8.1. OOpamieHusi, B KOTOPBIX COJAEPIKATCS BOMPOCHI, UMEIOIIHE OO0IBIIOE OOIIECTBEHHOE
3Ha4YeHHE, COOOIIAeTCs O KOHKPETHBIX HAPYLICHUAX 3aKOHHBIX IPaB U MHTEPECOB I'paxkIaH, KakK
npaswio craBarcs Ha KOHTPOJIb.

8.2. Ha xontponbHbix obOpamenusx crasarcs nometkn «KOHTPOJIb» u «ITOJJIEXXKUT
BO3BPATVY».

8.3. JloJDKHOCTHOE JIMI0O — HCIOJHUTENIb B YCTAHOBJIGHHBIE CPOKH pPaccMaTpHBaeT
KOHTpPOJIbHOE oOparnieHue, nHPopMupyeT o pesynbrarax 3aBeayromnryio JJOVY nubo 3amecturens
3aBenyrouleit no YBP, roToBUT OTBET 3asiBUTEITIO.

84. Ecium B oOpalieHUsIX TOCYyIapCTBEHHBIX OPraHOB COJIEPXKATCS  MPOCHOBI
NPOUH(POPMHUPOBATH UX O PE3yJIbTaTaX PACCMOTPEHMS IPaX/iaH, TO UCTIOJHUTENIb TOTOBUT OTBET



u uM. Kak npaBuiio, 3TH OTBETHI OANKCKIBatOTCs 3aBeAytomieit JIOY. 3aseayromas JIOY Brpase
MPEUIOKUATH MCIIOTHUTENIO TPOJOIDKUATE pabOTy C MPOBEACHUEM JIOTIOHUTEIBHBIX MPOBEPOK
WJIM TIOCTIE TIOJIITMCAaHMs OTBETA CIIMCATh MaTepUabl IO pe3yabTaTaM PACCMOTPEHHS 0OpalleHus
«B neno».

8.5. OOpareHre CYUTaeTCsI UCIIOTHEHHBIM U CHUMAETCSI ¢ KOHTPOJISl, €CIIM PacCMOTPEHbI
BCE MTOCTABIICHHBIC B HEM BOIPOCHI, IIPUHATHI HEOOXOIUMbIC MEPBI, 3aIBUTEIISM JIaH OTBET.

8.6. [lucpmMeHHbIe OOpalleHus, Ha KOTOpPbIE JAl0TCs IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS
He cHuMaroTcs. KoHTposb 3aBepiaeTcst TOJIbKO IMOCIE BHIHECEHHS M MIPUHSATHS HCUEPIIBIBAIOLIIX
Mep MO0 pa3pelIeHUI0 TPEATIOKEHHs, 3asBICHUA, KaloObl. PemieHue o CHATHM C KOHTPOJIS
npuHuMaeTt 3asenyromas J10VY.

8.7. KoHTpoIlbHBIE 00paIleHus TOJDKHBI COJEPKATh KOHKPETHYIO M YETKYI0 WH(OPMAIIHIO
10 BCEM BOIIPOCaM, IOCTABICHHBIM B OOpAILIEHUSX TPaKIaH:

- €CIIU CPOKH pPacCMOTPEHHUsSI MPOJUICHBI, TO JOJDKHBI OBITh yKa3aHbl TPUYUHBI U
OKOHYaTeJIbHas JJaTa pAaCCMOTPEHMSI, 10 HCTEYEHUH KOTOPOH Oy/IeT AOMOIHUTENBHO COOOIIEHO O
pojeNnaHHoi padoTe;

- B OTBETE JIOJDKHO OBITH YKa3aHO O TOM, YTO 3asiBUTENIb B TON WM HHON (opme
MPOMH(POPMUPOBAH O PE3YJIbTAaTaX PACCMOTPEHUS;

- OTBET 3asBUTEIIO MONICHIBAETCS PYKOBOIUTENEM;

- K OTBETY IPUKJIAIbIBAETCSI OPUTHHAI PACCMOTPEHHOTO OOpAIIeHHUs TpakJaHUHA, €CITH Ha
HeM ctouT mTamn «ITOJJIEJXKUT BO3BPATVY ».

9. KoHTpOJIb 32 cO0JII0IeHHEeM MOPAIKA PACCMOTPEeHUs 00palieHuii

9.1. JoJDKHOCTHOE JIMIIO B MpejenaXx CBOEH KOMIETEHIIMU OCYIIECTBISIET KOHTPOJb 3a
coOIoicHHEeM TOpsAKa PACCMOTPEHUs OOpallleHul, aHATU3UPYET COJAEp>KaHUE, TOCTYMAIOIINUX
oOpamienuii u uHGOpMEpyeT 3aBeAyromnryio IOV o HapyImeHUIX UCTIOTHUTEIHCKOHN JUCIIUILTAHBL

9.2. 3aBenyromas JOY npuHuMaeT Mepsl 10 CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPAHEHUIO
MPUYMH HAPYIICHUS TIpaB, CBOOO] M 3aKOHHBIX MHTEPECOB I'PAXK/IaH.

9.3. Jluma, BUHOBaTHIE B HApPYIICHUU MOPAIKA PACCMOTPEHHsI OOpallleHUI TpakIaH,
W3JI0)KEHHOTO B HacTosimieM [lonmokeHnH, HECYT OTBETCTBEHHOCTh, HPEAYCMOTPEHHYIO
3aKOHOJATEILCTBOM PD.

10. XpaneHue MaTepuasoB 1o 00palieHUsIM IPAKIAH

10.1. 3aBeayromas JIOY ocymiecTBiaseT XpaHeHUE U UCTIOIB30BaHUE B CITPABOYHBIX M MHBIX
LeJIAX MPEeATI0KESHUH, 3asIBICHUI U Kajl00 rpaXkiaH.

10.2. BHecTH B HOMEHKJIATYpy KypHaJl PETUCTPALMU [0 0OpaleHUSIM IpaskIaH.

10.3. OTBeTCTBEHHOCTh 3a COXPAaHHOCTh JIOKYMEHTOB IO OOpallleHUs M TpaxkaaH
Bo3JIaraeTcs Ha 3aBeayromyio JJOVY.

10.4. YcranaBnauBaeTcsi CpOK XpaHEHUs MPENJIOKECHUH, 3asBICHUH, kKalo0 TpaXkaaH U
JIOKYMEHTOB, CBSI3aHHBIX C UX PACCMOTPEHUEM U pa3pelieHueM — 5 jieT. B Heo0XoauMbIX cirydasx
HKCHEPTHONH KOMHUCCHEH MOKET ObITh MPUHATO pelIeHne 00 YyBETUYEHUHN CPOKa XpAaHEHHUsS UIIH O
MOCTOSIHHOM XPAaHEHUH Hau0OoJIee LIEHHBIX MPEeI0KEHUN IpaXIaH.

10.5. Ilo ucreyeHNM YCTAaHOBJIEHHBIX CPOKOB XPAHEHUS JOKYMEHTBI IO NPEJIOKEHUAM
3asBJICHUSAM M jKajo0aM Ipa)<1aH MOAJIeKAT YHUUTOXKEHHUIO B COOTBETCTBUU C YTBEPMKICHHBIM
®denepanbHOil apxuBHOU ciy:k60i Poccun 06.10.2000 r. IlepeunemM THIOBBIX YHpPaBICHUECKUX
JIOKYMEHTOB, 00pa3yIoUIMXcs B JEATEIbHOCTH OPraHu3alliy, C YKa3aHHEM CPOKOB XPaHEHHUSI.

10.6. XpaneHnue 1en y UCIIOJIHUTEIEH 3alpeiiaeTcs.

10.7. OGpareHust TpakaaH MOTYT HAIllPaBISTHCA B apXUB 0€3 PaCCMOTPEHUs, €CIIM B HUX
colepXKaTcsi PAcCyXJIEHHUsl MO HM3BECTHBIM MpobieMaM WIM MOJHHUMAIOTCA YXKE pelIeHHbIE
BOIIPOCHL, HE TpeOyoIlre IOMOJHUTEIBLHOIO PACCMOTPEHMSI, a TakKe OECCMBICIIEHHBIE I10
COJIEP>)KAHHUIO.

10.8. Pemenre o cimcaHny yKazaHHBIX oOpanieHui npuauMacT 3aBenytomias JI0Y.



IMPMJIOXXEHUE 1

K [To1okeHUI0 0 TTOPsIIKE PACCMOTPEHUSI 0OpAIIeHHsI TPak/IaH B
agmuaucTpanuio MBJIOY Ne 210 «JleTckuii can o01iepa3BUBAIONIETO BUAA»

KAPTOYKA JIMYHOI'O ITPUEMA I'PAXKIAH
3aBeaylollei 1eTCKUM CaIoM

arta npuema

®.1.0. rpaxxnannHa

Mecto paboThI

Jomamnuii agpec

Tenedon

CopepxaHue yCTHOTO oOpalieHus

PCSYHBTaT pacCMOTpCHUA YCTHOT'O O6paIJ_IeHI/I$I rpaxxJiaHuHa

1.Komy oTnipaBiieHo (pe30JTrorust)




2.JlaTa UCTIOTHEHHS

3./lononHUTENBHBINA KOHTPOIIb

4.CHATO ¢ KOHTPOJIA

5.Pesynbrar

6 .I[aTa, JOJDKHOCTD HUCIIOJTHUTCIIA

7.0T1 rpakiaHrHA MPUHATO TUCbMEHHOE 3asiBieHue ([Ipunaraercs)

Bx.Ne ot « » 20 r.
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